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Keeping Track: Tracking your JLRI Requirements 
When was the last time you checked your requirements?

Don’t wait until the end of the league year when shifts are skim!
Here’s a quick guide on how to track your requirements!

Logging On:

· Go to our website (www.jlri.org), and log in with your username and password

· Click, “Member Area” on the top of the page.
· Under the “VolunteerMatters” task box (on the right side of the page) select, “My Requirements”

· You will be brought to the Requirements tab. You will see seven sections within the red bars:
I have added the fulfillment status for league year 2016-2017 in parentheses:
· Financial (# / $225.00)

· Shifts (# / 6.00)

· GMMs (# / 5.00)

· Training (# / 0.00) – not tracked/ required
· Social Events (# / 0.00) – not tracked/ required
· Meeting Attendance (# / 0.00) – not tracked/ required
· Active Dues (# / $135.00)

It’s smart to log in the check your stats every so often for two reasons:

1) To make sure you’re in good shape by the end of the league year. Also, so you’re not scrambling to find shifts at the last moment!
2) To make sure you get credit for the shifts & meetings you attended as well as your financial commitments! Please ensure that everything is tracked correctly! 

If you see any discrepancies, please contact the council director/chair of the group who set up the shift:
· GMMs – Communications at comm.jlri@gmail.com
· Community Service - Community Service director/ chair

· Fundraising shift - Fund Development director/chair
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